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Bidhannagar Municipal Corporation
- License Department

obtaining Certificate of Enlistment

10.
1.

For operating commercial activity in | . residential P

No objection Certificate, qf Urban Development Depariment, Gowvt. of West Bengal, at Plot No.8, DF Block , Beside
Purto Bhawan & Water Tank No.6, Nagarayan,

Lease Deed provided by Govt. of West Bengal duly self attested by Plot owner
Clearance Certificate (C.C.) issued by Bidhannagar Municipal Corporation duly self attested by Plot owner.

Sanctlioned Site Plan issued by Bidhannagar Municipal Corporation (Both side Xerox) duly self attested by Plot owner.
Possession Certificate, (if available) duly self attested by Plot owner

Mutation Certificate (Incase of proof of legal heir required. If more than one heir NOC of other heirs should be
furnished) duly self attested by Plot owner

Latest paid Property Tax Bill with clearance of Assessment Deptt. duly self attested by Plot owner.

Rent Receipt & Rent Agreement -2 (two) Coples (in case a certain portion or whole of the plot is rented out by the Plot
owner) duly self attested by Plot owner and applicant.

Memorandum & Article of Association Issued by ROC (in case of Limited or Public Limited Company). Board of
Directors Resolutions are to be submitted with regard to List of Directors and authorised signatories who will sign in
all documents on behalf of the Ltd. or Private Ltd. company with company's seal.

PAN Card of the Plot owner & Applicant should be submitted duly self attested by respective holder.

Partnership Deeds should be submitted (In case of Partnership business) duly attested by the Partners.

For operating commercial activity in Malls and Commercial Complexes

Lease/Sale Deed of owner of the Module duly self attested by Plot owner.

Mutation Certificate (Amendment & Alteration) issued by Bidhannagar Municipal Corporation duly self attested by
Plot owner.

Property Tax Bill issued by Bidhannagar Municipal Corporatlon'duly self attested by Plot owner.

Rent Agreement with Rent receipt duly self attested by Plot owner and applicant.

Maintenance Bill to be issued by the authority of the concerned commercial complex / Mall (if business already
started).

Floor Plan with demarcation of business location in red colour duly self attested by Plot owner and applicant.
Partnership Deeds should be submitted (In case of Partnership business) duly attested by the Partners.
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10.

12.

Registered Sale Deed/ Lease Deed or any other document (if any, as proof of ownership of the plot Nland)
Mutation Certificate issued by BL&LRO or concerned Appropriate Authority.

Possession Certificate issued by U.D. Deptt., Govt. of West Bengal, or any other Appropriate Authority.
Porcha of the Plot.

Sanctioned Building Plan, if any, issued by the Competent Authority.

Completion Certificate (C.C.) together with Sanctioned Plan issued by the Competent Authority

Latest paid Property Tax Bill issued by the concerned Municipal Authority.

Latest paid Tax Bill issued by L & LR Deptt. Govt. of West Bengal (in case of added areas)

Rent Receipt & Rent Agreement (in case of certain portion or whole of the plot is rented out by the plot
owner)

Memorandum & Article of Association issued by ROC (in case of Limited or Public Limited Company)
Partnership Deeds should be submitted (In case of Partnership business)

PAN Card of the Plot Owner & Applicant should be submitted
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Possession Certificate/ Allotment Letter of actual allottee

Agreement of the allotted Shops/ Stalls /Chatals

Last paid Rent Bill of the allotted Shops/ Stalls /Chatals duly stamped by Banker
PAN Card of the allottee of the allotted Shops/ Stalls /Chatals should be submitted

NOTE

@ The Municipal Authority reserves the right to cancel the issued Certificate of Enlistment at any point of time, if any
misrepresentation made by the Applicant and also as per applicable laws or any rules made thereunder.

® If any problem with regard to any matter related to obtaining Certificate of Enlistment, please contact the License
Deptt. at Bidhannagar Municipal Corporation directly.

@ NOC of Pollution Control Board, if & as applicable depending on the nature of trade, is to be submitted

@ Drug License / Clinical license issued by the Directorate of Drug Control or by the Appropriate Authority, if & as
applicable depending on the nature of trade, is to be submitted.

@ NOC of the Fire Deptt., if & as applicable depending on the nature oftrade, is to be submitted.

® Food & Health Deptt. NOC, if & as applicable depending on the nature of trade, is to be submitted.




